
UKDAP-Inclusive Digital Futures Project

B206 : Learning Online



Module B206: Learning Online



Introduction

ÅThis course is designed to equip participants with the essential skills and strategies 
needed to thrive in online learning environments. 
ÅThis course will provide you with practical guidance and tools for success including: 

i. Online Learning Platforms and Tools
ii. Digital Research Skills
iii. Online Communication Skills
iv. Digital Credentials and Online Portfolios



1. Online Learning Platforms and Tools

Online learning platforms and tools 
are essential for a successful online 
learning experience.



i. Online Learning Platforms (LMS)
ÅOnline Learning Platforms (LMS) provide 

virtual spaces for accessing educational 
content, interacting with instructors, and 
collaborating with peers. 
ÅNotable LMS examples include Canvas, 

Moodle, Blackboard, Google Classroom, 
LinkedIn Learning, S4E.



ii. Online Learning Tools

ÅOnline learning tools enhance the online 
learning experience, offering both 
synchronous and asynchronous solutions. 
ÅExamples include Zoom, Google Meet, 

Microsoft Teams, Google Drive, Dropbox, 
and Microsoft OneDrive.



Navigating and Using LMS

ÅUnderstanding LMS navigation is crucial.
ÅTake note of:

i. Access and login
ii. Dashboard
iii. Course navigation
iv. Course materials
v. Submitting assignments
vi. Communication tools
vii.Grading and feedback



Familiarizing Yourself with Common 
Online Learning Tools

ÅOnline learning tools are critical for effective online learning. 
ÅLearn when and how to use :

i. synchronous and asynchronous tools
ii. video conferencing
iii. file sharing and collaboration tools
iv. communication tools
v. security and privacy settings



2. Time Management and Organization

ÅEfficient time management and 
organization are fundamental 
skills for success in online courses.



Significance of Time Management in Online 
Learning

ÅTime management plays a pivotal role in online learning for several reasons.
ÅThese reasons include:

i. Meeting deadlines
ii. Balancing multiple commitments
iii. Optimizing study sessions



Developing Effective Time Management 
Skills for Online Courses

ÅMastering time management is a skill that can be cultivated and refined. 
ÅHere are strategies to help you develop effective time management skills 

specifically tailored to online courses.

i. Prioritize your tasks
ii.Create a study schedule
iii.Set clear goals
iv.Use a digital calendar
v.Eliminate distractions

vi.Break tasks into smaller 
steps

vii.Take regular breaks
viii.Weekly review



Balancing Your Life and Learning

ÅOnline learners often juggle their studies with work, family, and 
various other responsibilities. 
ÅTo maintain effective time management:

i. Set boundaries
ii. Learn to say no
iii. Prioritize self-care



Balancing Your Life and Learning (contΩύ

Continuous Improvement and Adaptation
ÅEffective time management is an evolving skill. 
ÅAs you progress through your online courses, your time 

management skills will naturally improve, and you'll become 
more adept at managing your responsibilities.



Creating Study Schedules and Setting 
Goals

ÅTime management and organization are essential pillars of 
success in online learning. 
ÅIn this section, we will delve into the key aspects of creating 

study schedules and setting goals.



i. Creating Study Schedules

ÅEffective study schedules 
provide structure and 
organization to your learning 
experience. 
ÅHere's how to create a study 

schedule that works for you.



ii. Setting Goals

ÅGoals serve as the guiding 
light in your online learning 
journey, providing you with 
a clear sense of purpose and 
direction. 
ÅHere's how to set goals 

effectively for your online 
learning experience.



3. Effective Note-Taking Techniques

ÅIn the ever-evolving landscape of online learning, mastering 
effective note-taking techniques becomes a cornerstone of 
enhancing your understanding, memory retention, and overall 
organization of course materials.



Significance of Effective Note-Taking

ÅEffective note-taking is a dynamic tool that profoundly 
impacts your comprehension, retention, and active 
engagement with course content. 
ÅHere's why it's crucial in the context of online learning.

i. Retention enhancement
ii. Invaluable reference
iii. Active engagement



Exploring Digital Note-Taking Apps

ÅDigital note-taking apps 
offer accessibility, 
organization, 
synchronization, 
collaboration, multimedia 
support, and enriching 
features, revolutionizing the 
note-taking experience.



Exploring Digital Note-Taking Apps 
(contΩύ

ÅHere are key features that make Digital Note-Taking apps 
ideal:
i. Accessibility and portability
ii. Organization at your fingertips
iii. Swift search functionality
iv. Seamless synchronization
v. Collaboration and peer engagement
vi. Enriching with rich media



Popular Digital Note-Taking Apps

ÅExplore popular digital note-taking apps, each offering unique 
features to cater to various preferences and needs.
ÅThese apps include:

i. Evernote
ii. Microsoft OneNote
iii. Notion
iv. Google Keep
v. Notability
vi. GoodNotes
vii.Simplenote



Learning how to Summarize and 
Organize Course Materials Effectively

ÅLearn the techniques for summarizing course materials 
effectively and organizing your notes for academic success.

Summarizing Course Materials
ÅSummarization distills complex information into clear, 

concise, and manageable chunks. 
ÅFollow these strategies to master the art of summarization.



Organizing Course Materials

ÅEffective organization 
enhances the accessibility 
and utility of your notes. 
ÅThese strategies help 

structure and organize your 
notes effectively.



4. Digital Research Skills

ÅDigital research skills are essential for navigating the online 
information landscape effectively, ensuring academic, 
professional, and personal success.



Conducting Online Research using 
Search Engines and Academic 

Databases

ÅEffective online research 
involves two critical aspects:
i. Proficiency with search 

engines
ii. Competence in navigating 

academic databases


